
  

e-Copying  

 
  

      

      



¦ǎŜǊ aŀƴǳŀƭ ς 9π/ƻǇȅƛƴƎ мΦл {ƻŦǘǿŀǊŜ                                                                                          LƴŘŜȄ ŜπŎƻǇȅƛƴƎ  

CONTENTS 

мΦ t¦wth{9 м 

нΦ C9!¢¦w9{ м 

A) EXISTING COPYING S/W FEATURES: 1 
B) E-COPYING S/W FEATURES: 2 

оΦ 9[LDL.L[L¢¸ hC ¦{9w Chw a!YLbD w9v¦9{¢ ¢Iwh¦DI 9π/ht¸LbD о 

A. ADVOCATE-ON-RECORD 3 
B. PARTY IN A CASE 4 
C. APPEARING OR ARGUING COUNSEL: 4 
D. ADVOCATE AUTHORIZED BY AOR 5 
E. THIRD PARTY ERROR! BOOKMARK NOT DEFINED. 

пΦ [hDDLbD Lb !b5 ±9wLCL/!¢Lhb с 

A. ADVOCATE-ON-RECORD 6 
B. APPEARING OR ARGUING COUNSEL 7 
C. PARTY IN A CASE 10 
D. THIRD PARTY ERROR! BOOKMARK NOT DEFINED. 
SELECT YOUR CAPACITY AS THIRD PARTY AND ENTER DETAILS. ERROR! BOOKMARK NOT DEFINED. 
E. AUTHENTICATED BY AOR 16 

рΦ !tt[¸ Chw /ht¸LbD му 

сΦ a!Y9 t!¸a9b¢ нм 

уΦ ¢w!/Y ¢I9 /hb{LDba9b¢ ну 

фΦ /I9/Y /ht¸ {¢!¢¦{ нф 

млΦ 5!{I.h!w5 ол 

ммΦ Cw9v¦9b¢[¸ !{Y95 v¦9{¢Lhb{ όC!vύ ол 

мнΦ /hb¢!/¢ ¦{ ом 



¦ǎŜǊ aŀƴǳŀƭ ς Ŝπ/ƻǇȅƛƴƎ                                                                                                               Page | 1 of 32  

1. Purpose 

 

e-Copying software has been designed and developed for bringing speed and 

efficacy in obtaining certified copies in the Supreme Court of India. Using the portal 

link of the e-Copying module, the Advocate-On-Record, Parties to cases, and persons 

authorized under Rules for obtaining certified / unauthenticated copies of case under 

the Rules may apply for or give requisition for the certified or digitized copy of the 

Supreme Court cases, as may be admissible under Rules, through online mode. 

 

First Soft copy of any record (if admissible to the user) is provided free of cost by the 

Supreme Court of India. Soft-copy is provided on the registered email address of the 

user. However, online request can be made for hard copy and delivery mode may be 

chosen by the user. Delivery may be obtained physically on the counter or copy may 

be delivered by speed post to the concerned user at the address provided by the user.  

 

 

2. Features 

A) Existing Copying S/w Features: 

1. Receiving applications through the Copying Counter, Email, Post and RTI. 

2. Verification of the AOR/party/advocate is done manually by way of checking ID 

Card, signature, etc. 

3. Calculation of copying fees is completely manual. Dealing assistant checks the 

number of pages in each order/judgement/Record of Proceedings/document 

and calculates copying charges manually for making payment by 

AOR/party/advocate, who purchases the stamps from a registered stamp 

vendor. 
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4. In several instances. If the required document is not available on the file, 

copying fee is returned. 

5. The process of certification of order/Judgement/Record of 

proceedings/document involves various stages undertaken by respective 

Dealing Assistant. 

6. The process of certification normally takes 24-48 hours depending on the 

category of application; however, in the case of documents, it takes 

approximately 7 days 

7. The application number which is generated at the time of registration may be 

used to track the status of the certified copy of Order/Judgment/Record of 

Proceedings/document. 

 

B) E-Copying S/w Features: 

 

1. Receive applications through the online e-Copying software is now possible. 

2. At the time of registration, verification of the AOR/party-in-person/Appearing 

counsel is done by software through verification of mobile number and email 

address. 

3. Calculation of copying fees is automated. Payment for copying fees can be 

made online using debit card, credit card, net banking, UPI, wallet etc. which 

directly sends amount to government account through the API integrated with 

Bharatkosh. 

4. Access to record is as per capacity of the user i.e. AOR, Party, Appearing 

counsel or Third party. Access control to certain portion of record (document or 

part of document) is defined as per Rules for certain users viz. AOR and Party-

in-person.  
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5. Online applications do not require further entry by the Registry manually. 

6. Process of issuing e-copy is accelerated by automation once process of 

verification by copying section is complete. 

7. QR code embedded in the copies issued and authenticity can be verified online 

via the QR code link. 

8. Provision is made to share digitally signed PDFs to the applicant by email. 

9. Provision is available to search the document and also to request unavailable 

documents (not found in ɵsearchɶ results). 

 

3. Eligibility of User for making request through e-Copying  

There are following types of users 

1. Advocate-on-Record (AOR) 

2. Party in a case 

3. Appearing counsel 

4. Advocate authorized by AOR 

A. Advocate-on-Record 

AOR must be registered with the Supreme Court Integrated Case 

management and Information System (ICMIS) and he/she must have been 

engaged by parties for which e-Copying request is made.  

AOR may obtain copies of Judgement, Order, Record of Proceedings (RoP), 

complete document or part of document in a case in which he/she is engaged. 

First copy of bail order can be obtained free of cost. 

Normally, all AORs are registered with ICMIS, however, if an AOR is not 

registered, he/she may get himself registered by filling in the form available on 

the website of the Supreme Court and submit the same to Record Room. On 

successful verification, his/her name would automatically appear in e-Copying 

database.  
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ICMIS maintains database of AOR and their appearance with respect to 

parties to the case. On this basis, system determines as to whether an AORɶs 

appearance is recorded in the system along with date of appearance.  

 

B.  Party in a case 

Party-in-person is eligible to apply through e-Copying. It is possible that details 

of mobile number of the parties already exist in erstwhile e-Copying database. 

In such case, system identifies user and allows him/her to apply for the copy 

without further verification. However, if any party desires to apply through e-

Copying but is not registered with the system, he/she may the verification 

process and once complete, he/she may be eligible to apply through e-

Copying.  

Party-in-person may obtain copies of Judgement, Order, Record of 

Proceedings (ROP), complete document or part of document in which case 

he/she is a party.  

 

C.  Appearing or Arguing Counsel: 

Appearing Counsel needs to be registered with e-Copying system in order to 

be eligible to apply for e-Copying. In case an Appearing Counsel is not 

registered, he/she may complete the verification process using his/her mobile 

number and email ID I order to get himself/herself registered. ON successful 

registration. The applicant becomes eligible to apply through e-Copying. Apart 

from registration, Appearing Counsel must have his/her appearance recorded 

along with date of appearance in the ICMIS, particularly in the case for which 

request for e-Copying is made  

Apart from registration, Advocates or appearing counsel must have marked 

appearance and the same must have been recorded in the Integrated Case 
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management and Information System (ICMIS) of the Supreme Court 

particularly for the case for which request for e-Copying is made. 

Appearing or Arguing Counsel may obtain copies of Judgement, Order, Record 

of Proceedings (RoP), in a case in which he/she has appeared as per ICMIS data.  

 

D. Advocate authorized by AOR 

Advocate authorized by AOR is an agent for and on behalf of AOR. All requests 

are treated as if they are made by AOR and each development is notified to the 

AOR by the system. The advocate authorized by AOR also needs to undergo 

verification of mobile number and email address and he/she needs to be 

authorized by AOR on whose behalf the request for e-Copying is likely to be 

made.  
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4. Logging in and Verification  

A.  Advocate-on-record 

 

  Select your capacity as Advocate on Record and enter details.  

   Enter OTP sent on Registered Mobile Number 
 

  You can now enter case number for e-Copying request.  
 

 

Step  1 

Step  2 

 

Step  3 
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B. Appearing or Arguing counsel 

 

Select your capacity as Appearing counsel and enter details. 

 

 Enter OTP received on registered mobile number.  

Step  1 

Step  2 
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                       Record video speaking your name, DOB and Code generated on screen 

 
 
 
 
 

 
 
 
 
 
 
 

Step  3 

Start Recording Save recorded video 
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                          Click Photo and save 
 

 
Upload Proof of Identity (including Bar Association ID) in PDF file and save 

 
 

 
 
 
 

Step  4 

Step  5 
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 You can now enter case number for e-Copying request. 
 

C. Party in a case 

 Select your capacity as Party and enter details. 

  
Enter OTP received on registered mobile number.  

Step  6 

Step  1 

Step  2 
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                       Record video speaking your name, DOB and Code generated on screen.  

 
 
 

  

Step  3 

Start Recording Save recorded video 










































